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Note: Work Study and Part-Time Students may not serve more that 20 hours per week (No

Exceptions). Please write neatly and complete all applicable information on the Attendance Verification

form. We strongly encourage you to keep copies of your forms for your personal records. Forms should be
submitted to the Human Resources Department on Monday no later than 8:00am. Failure to submit this
form in a timely manner may result in delayed pay.




